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NN United States Department of State

" i g
R
sb‘ 7 The Chief of Protocol
VO Ry

Washington, D.C. 20520 . ..

Movember 1, 1986

MEMORANDUM

TO: Heads of All Employing Agencies as Defined in
Section 515 of -Public Law 95-105

FROM : Selwa Roosevelt éﬂQL

SUBJECT: Submissions to Department of State of Listing of
Foreign Gifts of More than Minimal Value Reported
to Employing Agencies in Calendar Year 1986

Federal agencies are reminded that Section 515, Public Law
95-105, 91 Stat. 862, the amended statute governing the receipt
and disposition of gifts and decorations tendered by foreign
governments to Federal employees, their spouses, or dependents,
requires that each employing agency or its delegate must, not
""" “later ‘than January 31 of each year, transmit to the Secretary
*»of State a compilation listing all statements filed during the

preceding year by employees of that agency concerning gifts
valued at more than minimal value ($165) which they received
from foreign governments.

Compilations must include, in addition to tangible gifts of
prescribed value, all foreign government gifts of, or travel
expenses for, travel taking place entirely outside the United
States and valued at more than $165, the acceptance of which
has not been authorized in accordance with specific
instructions of the recipients' employing agency.

These submissions are required so that the Secretary of
State may discharge nis responsibility under law for the annual
publication of a comprehensive listing of all such statements
in the "Federal Register.” Gifts of "minimal value"™ currently
are defined as having a retail value in the United States at
the time of acceptance of $165 or less. Decorations received
from foreign governments are excluded from this reporting
reguirement.

Each agency snould prepare its compilations for 1986 on thne
enclosed “"Federal Register" report forms, one for tangible
gifts and one for travel or expenses of travel. Elite type
saould be used; 1 inch_left and right margins are required. If
additional sheets are needed, the enclosed report forms may be
reproduced.
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Reports should be addressed to the Secretary of State,
Attention: Office of Protocol, Room 1238, Department of State,
Washington, D. C. 20520.

A sample report is attached, along with gquidelines for
preparing the report. 1In submitting the report, please provide
the name and telephone number of the individual who prepared
the report or who may be contacted concerning its contents.

All agencies must submit their reports not later than
January 31, 1987 for the Secretary of State to comply with the
statute. Agencies whose responses have not been received by
January 30, 1987 will be presumed to have nad no statements
filed during 1986 concerning foreign gifts to employees which
were subject to the statutory reporting requirement. IT IS
IMPERATIVE THAT THE DUE DATE BE ADHERED TO. Last year a few
agencies submitted the report too late for its insertion in the
"Federal Register”.

Inquiries regarding this memorandum should be directed to
the Office of Protocol, Ms. Catherine Gerardi, telephone
647-4570.

Enclosures:
1. Report forms.

2. Sample report with guidelines.
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